
Public Service Announcement Application
Please type or print the following:

Contact Person’s Information

Organization’s Information

Please submit this application to:

Marketing and Public Affairs Unit
Department of Transportation Services
Regents  Drive Garage, Building #202
College Park, MD 20742
Phone: (301) 314-7270
Fax: (301) 314-9779
dotsprm@umd.edu

Date:____________

Name: _______________________________________________Phone:_____________________

Address:_____________________________City:_____________State:______ZIP:_____________

Name: _________________________Title:______________________Phone:_________________

Date to be posted:________________          Date to be removed:_______________

___________________________________________________________________________________________

Brief description of advertisement:_________________________________________________________________

I have read and I understand the guidelines.

Signature:____________________________________________Date:________________________

The Department of Transportation Services reserves the right to refuse fliers for posting.

Application Guidelines:

1) Please fill out this application and submit it with one copy of your proposed flier to the Public Relations 
Manager for approval. You may drop off your submission at the Department of Transportation Services office or 
e-mail an electronic copy to dotsprm@umd.edu. Include the information requested on this form in the body of 
your e-mail. IMPORTANT: Fliers must be 8 1/2” W x 11”H OR 17”W x 11”H
2) The Public Relations Manager will approve your flier and contact you (by phone or e-mail) within two days.
3) Once approved, please bring in 30 copies of your flier to our office. Please plan to submit these copies one 
week before the intended post date.

Things to remember:
-  Limit two fliers per organization. Please bring ONLY 30 copies of your flier. Extra copies will not be posted. 
   Fliers are posted every other weekend, excluding weekends when the University is closed.
-  Plan to submit your application two weeks before your desired post date and to submit your approved fliers at         
   least one week before your desired post date.
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